GUIDELINES FOR PREBYTERIAN WOMEN (PW) IN THE
CONGREGATION
FOR SUBMITTING CHURCH HISTORIES TO THE ARCHIVIST AND
PRESBYTERY HISTORIAN

Accountability: to the Coordinating Team and Presbyterian Women in the Congregation.
Purpose: to maintain and preserve historical records of the Congregation’s organization of
Presbyterian Women.

Period Covered: January 1 — December 31, 2023

What to include in the history report:
e Name and address of church and name of pastor(s)
e Number and title of women serving as pastors, deacons, elders, etc., in the congregation
e Names of the Coordinating Team (CT) or contact person(s) of PW in the congregation
e Number of groups/circles, number of women active in PW, and how often circles meet
e Number of deaths of PW during the year with names and dates of death
¢ Name of Bible Study (Horizons or other)
e Special Gatherings/Meetings held during the year (Annual Gathering/Meeting, etc.)

e Names of persons receiving Honorary Life Memberships, recognition and memorial
gifts, along with a brief biography of each (on a separate sheet of paper)

e Summaries of missions supported and special programs, including offerings (Birthday
Offering, Thank Offering, Least Coin, Guatemala Fund, etc.), and list of benevolences
with no amounts

e Names of those who attended PW Gatherings, training, etc., in the Presbytery, Synod,
and Churchwide

e Names of those who served in the PW Presbytery, Synod, or Churchwide and in what
capacity they served

¢ Organize material by topic (not by calendar event)

o Keep one copy for your PW, including an actual year-end financial statement

e Email it to the Optional if no email:
—_— John Bulow Campbell Library
Archlwst. ATTN: Special Collections and Archives
archives@ctsnet.edu Columbia Theological Seminary
P. O. Box 520

Decatur, GA 30031
e E-mail one copy to the Presbytery PW Historian (teresacarpen@aol.com ) by January 31.

Optional if no email:
Teresa Carpenter

1298 Bluestone Court
Morganton, NC 28655

Questions? Contact Teresa by phone (828/443-7727) or by email teresacarpen@aol.com






